NMPUHATO YTBEPXXOEHO
PelwweHuem lMNegarornyeckoro coseta PekTtop HOY OIMNO «OTKpbiTas wkona busHecar

YOY OMNO «OTkpbITas wwkona 6usHeca»

MpoTtokon 3acegarHnsa Ne 2 ot 15.05.2023

NMPABUIIA

BHYTPeHHero TpyAoBOro pacnopsaka aAns paboTHUKoOB

1. O6Lwue nonoxeHus

1.1. [paBwuna BHyTpeHHero pacnopsaka (aanee — MNpasuna) YOY [OMNO «OTkpbITas wkona
On3Heca» — OCHOBHOM fOKanbHbIi HOPMAaTUBHbLIA aKT, pPerfnameHTUpYyLWun TpyaoBON W
y4yebHbIn pacropsgok. B cootBetctBum co ct. 189 Tpyposoro Kogekca P® u mHbIMK
denepanbHeiMn - 3akoHamun  [paBuna onpegensalT MNOopsaoK npuemMa U YBONbHEHUS
pabOTHMKOB, OCHOBHble MpaBa, 0053aHHOCTM W OTBETCTBEHHOCTb CTOPOH TPYAOBOrO
A0roBopa, pexumm paboTbl, BpemMs oTabiXxa, NpUMeHsiemMble K paboTHMKaM Mepbl NOOLLPEHUS U
B3bICKaHUS, a TaKKe MHble BONPOCHI PeryfiMpoBaHns TPy4OBbIX OTHOLLEHUN.

1.2. TpaBuna, a Takke BCE U3MEHEHUS 1 LOMNOSTHEHUS K HUM yTBEpXaarTca pektopom HOY
AOMNO «OTtkpbiTaa wkona 6GusHeca» (ganee — pykoBoauTenb) U NpuHUMatotcs O6wmum
cobpaHnem paboTHuMkoB. Bonpocbl, cBA3aHHble C npuMmeHeHveM [lpaBun, pellatoTca
pyKoBoaAUTENeM B nNpegenax, NpeAoCTaBeHHbIX eMy 3aKOHOA4ATENbCTBOM MpaB, a B Cryyasx,
NpeaycMOTPEHHbIX 3akoHoAaTenbCTBOM P®, COBMECTHO unM N0 COrMacoBaHUIO C
paboTHMKamun n (Mnn) odbyyaroLLmMMmnCA.

1.3. Tpygoosas wn yyebHas pgucuunnmHa B YHOY [AMNO «OTtkpbiTas wkona 6usHeca»
obecneunBaeTcsa co3gaHMeEM YCoOBUA ANA HOPMasribHOW BbICOKONPOU3BOANTENBHON paboThl
y4yebbl, 3(PPEeKTMBHbIM  UCMNOMb30BaAaHMEM  Mep  MOTMBALMOHHOIO  Xapaktepa U
ANCLMNIIMHAPHOIO BO34eNCTBUS, CObnogeHneM HOpM TPYLOBOro 3aKOHOA4ATENbCTBA, a TakKe
cTpornm cobnogeHnemM npaBus U MHCTPYKLUMI MO OXpaHe Tpyaa.

1.4. [encTBue HacTosawmx MNpaBun pacnpocTpaHsaeTcsa Ha BCe KaTeropum nuu, paboTtaroLmx
B UOY [OMNO «OtkpbiTas wkona 6musHeca», a B 4YacTu cobnogeHus pexuma, nopsgka u
ANCUMNNUHBI HA TEpPpUTOPUM — Ha BCEX ero nocetutenen. [ononHuTenbHble npasa u
00513aHHOCTN paboTHMKOB, MNpUBMIEKaeMblIX AS1 BbINOfIHEHUS paboT no Jorosopam
rpaXkaaHCKo-NpaBOBOroO xapakTepa, OnpeaensitoTca COOTBETCTBYHOLWMMUA OOroBopaMmn W
rpaXkgaHCKUM 3aKOHO4ATeNbCTBOM.

1.5. PykoBoguTenb BbICTynaeT B KadyecTBe paboTogaTensi BO B3aMMOOTHOLUEHUSX C
paboTHMKaMu.

1.6. Hactoswwme npasuna BHyTpeHHero pacnopsgka YOY [OMNO «OtkpbiTas wkona
BGu3Heca» XxpaHATCSA y pyKOBOAUTENS OpraHn3auuu.

2. Mopspok npuéma, nepeBona u yBonbHeHMA pabotHukoB HOY OMNO «OTkpbiTas
LwKona 6usHeca»

2.1. 3akniyeHue TpygoBOro gorosopa

2.1.1. Mpn npueme Ha paboTy 3akn4aeTcsa TPYAOBOM [OOroBOpP, CTOPOHAMM KOTOPOrO
asnsatoTea - YHOY [OMNO «OTkpbiTasa wkona 6usHeca» - Pabotogatens n PaboTHUK. Ycnosus
TPYAOBOro [OroBopa He [OKHbI yXyAwaTb MonoXeHne paboTHMKA MO CpPaBHEHWUO C



TpypoBbiM kKogekcom Poccunckon Pepepaumn, 3akoHamMy U MHBIMWU  HOPMAaTUBHbBIMU
NpaBOBbIMU aKTaMu.

2.1.2. lMpw 3akno4eHnn TpyaoBOro AoroBopa Nuuo, noctynawuwee Ha padoty B HOY AMNO
«OTKpbITas Wkona busHeca», NpeabsaBNAET PyKOBOAMTENIO:

a) nacnopr;

0) TPYOOBYHO KHUXKY, 32 UCKIMOYEHNEM Crly4aeB MOCTYNSeHUs Ha paboTy BnepBble Unv Ha
YCIOBUSIX COBMECTUTENLCTBA;

B) CTPaxoBO€e CBUAETENbCTBO roCy4apCTBEHHOIO NEHCUMOHHOIO CTPaxoBaHUS;

r) AOKYMEHT BOMHCKOMO y4yeTa (ang BOEHHOO06A3aHHbIX U NnL, NoAMexalmx npusbiBy Ha
BOEHHYHO CInyx0y);

a) [OKYMEHT 06 06pasoBaHnM, 0 KBanudmkaumm unm Hanuumm cneumanbHbiX 3HaHWUA Npu
MOCTYNMEeHUN Ha paboTy, TPebytoLLyo cneumanbHbIX 3HaHWUIA UK cneunanbHON NOAroTOBKY;

e) NHH;
X) crpaBKy O HECYANUMOCTW.

2.1.3. 3anpeuaeTtcs TpeboBaTb Npy NpuemMe Ha paboTy AOKYMEHTbI, NpeacTaBneHne KOTopbIX
He NpeaAyCMOTPEHO 3aKOHOA4ATENLCTBOM.

21.4. B 4OY [OMNO «OtkpbiTaa wkona 6usHeca» npegycmMaTpmBaloTCa [OOSDKHOCTU
agMUHUCTPATMBHOIO, NeaarorM4eckoro n MHOro nepcoHana.

2.1.6. MNpuBrneyeHne Ha paboTy npenogaBaTernielt Ha YCNoBUSIX NMOYacoBOW onnaTbl Tpyaa
OCyLLleCTBNsieTCA B MNopsiake, ONpeaenieHHOM HOPMAaTUBHbIMU akTaMu YNOJIHOMOYEHHbIX
dheaepanbHbiX OpraHOB rocy4apCTBEHHOW BriacTW.

2.1.7. TpynoBble 4OroBOpPbl 3aKNYaTCS:

a) Ha HeonpeaeneHHbIN CPOK (MOCTOSIHHO);

0) Ha onpeaeneHHbIn CPokK (40 NATK NeT);

B) Ha BpeMsi BbINOSTHEHMUS onpeaeneHHon paboTbl.

2.1.8. lNpwun 3aknoyeHnn TpygoBoro gorosopa pykosogutens YOY [OMNO «OTkpbiTasa wkona
Ou3Heca» 3HAKOMWUT NpUHUMaemMoro paboTHWKa C ycnoBusMn ero Oyayuwen paboThl,
AOMKHOCTHOW WHCTPYKUMEeRn, Hactoswmmu lNpasunamu, yctaBoOM M OPYrMMU fOKarbHbIMM
HOPMAaTMBHbBIMU aKTaMu, perfnaMmeHTUpyLLMMK ycnosums ero paboTsl. Mpu aToMm paboTHUK He
HeceT OTBETCTBEHHOCTU 3a HeBbINOMNHeHne TpeboBaHWi nokanbHbIX HOPMATUBHbLIX aKTOB, C
KOTOPbIMW OH He 6bin o3HakomneH. C paboTHWKOM MPOBOAATCA BCe Heobxoaumble BUAb
WHCTPYKTaXXel Mo oxpaHe Tpyda W TexHuke 6Ges3onacHOCTM C peructpaunen B
COOTBETCTBYIOLLMX XXypHanax.

2.1.9. MNpn 3aknoyeHMM TPyAoOBOro AOroBopa COrfaleHMeM CTOPOH MOXeT ObiTb
0o0ycrnoBneHo ucnbiTaHne paboTHUKA B LEendx MpPOBEPKM €ro COOTBETCTBUSA MNopyvaemMown
paborTe.

NcnbiTaHne npun npnemMme Ha pa60Ty He yCTaHaBlinBaeTCA ON4:

- NN, OKOHYMBLUMX OBGpasoBaTernbHble YyYpexaeHns HayanbHOro, CpeaHero 1 BbICLUEro
npoceccrnoHanbHOro obpasoBaHUst U BrepBble NOCTyNnawWwmux Ha paboTy MO NosyYyeHHoWm
cneynanbHoOCTY;

- nuu, NpurnalleHHbIX Ha paGoTy B nopsake nepesoda OT Apyroro pabotoaaTtens no
cornacoBaHuio mexay pabortogaTensamu.



CpoK uChnbITaHUA He MOXeT MpeBbllaTb TPEX MecAueB, a ANA pyKOBOAUTENS, MaBHOMo
Oyxrantepa — LWecT MecsiLIEB.

Mpwn HeyOoBneTBOPUTENBHOM pesynbTaTe WchbiTaHus paboTogatenb MMeeT npaBo A0
NCTEYEHUs1 CpoKa MCMbITaHWA PacTOPrHyTb TPYAOBOW A0roBop ¢ paboTHWMKOM, NpeaynpeanB
ero o6 3TOM B NUCbMEHHON (hopMe He Mo3gHee, Yem 3a TpU AHSA C yKa3aHUEM MPUYMH,
NOCNYXMBLUMX OCHOBaHMEM AN NPU3HaHKSA 3TOro paboTHMKa He BbiAEpPXKaBLUMM UCMbITaHKE.

2.1.10. TpynoBoW [oroBop 3akntoyaeTcsl B NMUCbMEHHOW ¢opme, cocTaBrnsieTcsl B ABYX
aK3eMNnsipax, Kaxkabln U3 KOTOPbIX NoANUckIBaeTcs ctopoHamu. OanH 3K3eMnnsp TPyaoBOro
AoroBopa nepegaeTtcst paboTHUKY, Opyror XpaHuTcs y paboToaaTtens.

2.1.11. MNpuem Ha paboTty ocopmnsaeTca npukasom pykosogutensa YOY [OMNO «OTkpbiTas
wkona 6usHecay», M3gaHHbIM Ha OCHOBAHWM 3aKMOYEHHOro TPYAOBOro gorosopa. [pukas o
npueme Ha paboty obbsaBnseTcs paboTHWKY NOA4 PaciMUCKy B TPEXOHEBHbIA CPOK CO AHS
nognucaHua TpygoBoro pforosopa. B npukase [omkHO ObiTb yka3aHO HauMMeHOBaHWe
AOJMKHOCTKM (paboThbl) B COOTBETCTBMM CO LUTATHBIM pacnucaHuemM.

TpynoBon OOroBop, He O(OPMMEHHbIN Hagnexawum obpasoM, CHYUTAETCs 3aKtOYEHHbIM,
ecnn paboTHMK npucTtynun K paboTe ¢ Begoma unm No nopydveHuto padotogatens. [Npu
hakTudeckoMm ponyweHun paboTHuka k paboTe pabotogaTenb 06s3aH 0POPMUTH C HUM
TPy4oOBOW [OroBOop B MUCbMEHHOM (hOpMe He no3gHee Tpex AHeW CO OHA (pakTU4eCcKoro
aonyuweHus paboTHUKa K paboTe.

2.1.12. Pykosogutens YOY [OMNO «OTkpbiTas wkona 6usHeca» He BnpaBe TpeboBaTb OT
paboTHMKa BbINONTHEHUNA paboTbl, He 06YCNOBNEHHOW TPYAOBbLIM JOrOBOPOM M OOJMKHOCTHOM
WHCTPYKLMEN.

2.2.  WN3MeHeHue TpyaoBOro gorosopa

2.2.1. MNepeBoa paboTHMKA Ha OPYryt MOCTOSIHHY paboTy, TO €CTb M3MEHEHME TPYAOBOW
PYHKUMN U U3MEHEHME WUHbIX CYLLECTBEHHbIX YCITOBUIA TPYAOBOro JOroBopa AonyckaeTcs
TONbKO C MMCbMEHHOrO cornacust paboTHuka.

2.2.2. MNepeoa Ha gpyryto paboTy ¢ cornacusa paboTtHuka B npegenax YOY AMNO «OTkpbiTas
Wwkona 6usHeca» ooOpMIISETCA NPMKA30M, KOTOPLIM 06BbABNAETCS pabOTHUKY NOA pacnucky
N Ha OCHOBaHWKN KOTOPOrO AeNnaeTcs 3an1cb B TPYAOBOM KHKKE paboTHUKA (3a UCKtoYeHneM
cnyyaeB BPEMEHHOIO Nepesoaa).

2.2.3. B cnyvasx, npeaycMOTpeHHbIX TPyAOBbIM 3aKOHOAATENbCTBOM (€CMW BbINOSIHEHUE
NPEeXHUX TPYyAOBbIX 00s3aHHOCTEM CTaHOBUTCA Ans  paboTHMKA  HEBO3MOXHbIM),
pykosogutens YOY AMNO «OTkpbiTasa wkona 6usHeca» ob6s3aH nepesecty paboTHMKA C ero
cornacus Ha gpyryto paboTy (npu ee Hanuyum).

2.2.4. No npuymHaMm, CBSI3aHHbIM C U3MEHEHWEM OPraHU3aLMOHHbIX UMM TEXHOMOMMYECKMX
yCroBWi Tpyda, AOMycKaeTcs U3MeHEeHMe CyLeCTBEHHbIX YCIOBUA TPYAOBOro AOroBopa Mo
NHMUMATMBE PYKOBOAUTENS NPY NPOAOIHKEHUN paboTHMKOM paboTbl 6€3 U3MEHEHUS TPYO0BOWA
yHKUMM C NpeaBapUTENbHbIM NMMCbMEHHBLIM YBEAOMMEeHNeM paboTHMKa He No3aHee, YeMm 3a
MecsiL, 40 BBEAEHUS U3MEHEHUIA.

2.3. [lpekpalieHune TpyaoBoro gorosopa

2.3.1. YBonbHeHune pabotHukos YOY LAMNO «OtkpbiTas wkona 6usHeca» npovM3BoauTCs B
pesynbTaTte NpekpalleHnss TPyA0BOro gorosopa. TpyaoBon AOroBOp MOXeT ObiTb NpekpaLleH
TONbKO MO OCHOBaHUAM, NpegycMoTpeHHbIM TpyaosbiM Kogekcom Poccunckon ®epepaumm un
NHbIMK begepanbHbIMM 3akOHaMK. Bo Bcex cnyyasx gHEM yBOSIbHEHUSI pabOoTHMKa siBNsieTCA
nocrnegHun geHb ero paktnyeckom paboTbl HE3aBUCMMO OT AaTbl U34AaHUS COOTBETCTBYHOLLIENO
npukasa o6 yBONbHEHUN.



2.3.2. Topsgok pacTopXXeHus Tpy4oBOro 4Orosopa no Kaxaomy n3 OCHoBaHUW onpeaenseTcs
TpynosbiM Kogekcom Poccurckon ®epepaumm n gpyrumm pegepanbHbIMU 3aKOHaAMM.

2.3.3. He3aBnCMMO OT CpoKa 3aKIOYEHUs U MHbIX YCMOBUIA TPYQOBOro A0OroBopa pabGoTHUK
MMeeT MPaBOo Ha ero pacTopXeHue No COGCTBEHHOMY XerNaHuHo.

2.3.4. O cBoeM xenaHuu pacToprHyTb TPyaoBOW A0roBop paboTHMK 06s3aH 3a ABe Heaenu
npegynpeauTb pabotogartens. VicuncneHne cpoka Be4ETCHA CO CrieayoLlero AHA nocrne aHa
nogayn 3asiBfieHns B MUCbMEHHOW opme. [leHb OKOHYaHuUs cpoka npeaynpexaeHus
ABMSETCA nocrnegHumMm gHEM paboTbl, T. €. AHEM yBONbHEHUA. Ecnn nocnegHuii AeHb cpoka
npeaynpexneHns npuxoguMTcs Ha BbIXOAHOW WU Hepabouni NpasgHUYHbIAG OeHb, TO
nocrnegHuM cuyutaeTca Oonwxkanwumm 3a HuM paboumn geHb. [lo cornmawieHuio mexay
paboTHMKOM M paboTogaTtenem TpygoBOW SOroBop MOXET ObiTb pacTOPrHyT M A0 UCTEYEHUS
CpoKa npefynpexneHusi 06 yBoSbHEHUMN.

B cnyuvasx, korga 3asBneHue paboTHuKa 06 YBOMbHEHWW MO COOCTBEHHOMY >KENaHUK
00yCcrnoBneHo HEBO3MOXHOCTbIO NPOAOIMKEHNSA UM paboThl (3a4uncneHne B obpasoBaTesibHOe
yypexaeHue, BbIXOA4 Ha MeHCcUo n gpyrme cnydau), pabotogatenb 00si3aH pacTOPrHyTb
TPYLOBOW AOrOBOP B CPOK, O KOTOPOM NPOCUT PabOTHUK.

2.3.5. CpoyHbIN TPYOOBOW OOrOBOP pacTtopraeTcs ¢ uctevyeHmeM cpoka gencteus. Ecnm no
NCTEYEHMM CpoKa TPYAOBOro 4OroBopa HM 0gHa N3 CTOPOH He noTpeboBarna ero pacTopXeHus,
a paboTHUK NpoAdoSIKaeT TPYAUTLCS U NOCNe UCTEYEHUS YCTaHOBMEHHOMo Cpoka, TO JOroBop
CUMTaETCs 3aKSYEHHbIM Ha HeonpeaeneHHbIA CPOK.

2.3.6. lNpekpalieHre TpyaoBoro AoroBopa oopmnsieTcsa npmkasom pykosogutens HOY AMNO
«OTKpbITas wkona 6usHeca». B AeHb yBONbHEHMS pyKoBOAUTENb 0653aH BblaaTb paboTHUKY
ero TPYAOBYK KHWXKY C BHECEHHOW B Heé 3anucbtd 06 yBOMbHEHMM W BbINMATUTL BCE
npuymTaroLmnecs eMy CyMmbil.

3. OCHOBHble 06513aHHOCTN pabOTHUKOB
3.1. Bce kaTeropumn paboTHNKOB 065A3aHbI:

3.1.1. YectHO n O06POCOBECTHO BbLINOSHATL OOS3aHHOCTM, 3aKpensi€HHble B TPYLOBOM
3aKoHoaaTenbCTBe, 3akoHoAaaTenocTBe 06 obpasoBaHUK, yCTaBe opraHu3aumu, HaCTOSALLMX
MpaBunax, UHbIX NOKanbHbIX HOpMaTMBHLIX akTax HYOY AMNO «OTtkpbiTas wkona 6usHeca»
AOIMKHOCTHBIX MHCTPYKUMSX, TPYOOBOM AOroBOpeE.

3.1.2. CobniogaTtb AUCUMNNNHY Tpyaa, TPeboBaHUS MHCTPYKUMIA U NpaBuil Mo OXpaHe Tpyaa,
TeXHUKe ©6e30nacHOCTU, MPOU3BOACTBEHHOW CaHWTapuUM W TUTMEeHe Tpyda, a Takke Mo
NPOTUBOMNOXAPHOWN OXpaHe, CBOEBPEMEHHO 1 TOYHO UCMONHSATL PacnopsiKeHUs PyKOBOACTBA,
ncnonb3oBaThb Bcé paboyee BpeMsi 4 TPON3BOAMTENBHOMO Tpyaa.

3.1.3. HesameanurtenbHo coobwatb agmuHmucTpauum HYOY AMNO «OTkpbiTas wkona busHecar»
O BO3HWKHOBEHUWN CUTyauun, MpPeACTaBsOWEN Yrpo3y >XWU3HWM U 300POBbLIO  NIOAEN,
COXpPaHHOCTM  MMyLlecTBa oOpraHmsauuu, a Takke 00 WuHbIX 0OCcTOATENbLCTBAX,
NPEeNATCTBYOLLMX UNKN 3aTPYAHAKOLWMX HOpMarnbHYo paboTy (aBapus, Apyrve 4YpesBbiHanHble
cuUTyauummn), U NpMHUMaTb HeOBXoaMMbIE MepPbI K X YCTPaHEHWUIO.

3.1.4. BepexHo oTHocuTbCA K nmyectsy HYOY AMNO «OTkpbiTas wkona 6usHeca» n apyrnx
paboTHMKOB; coaepXaTb 0bopyLOBaHME, TEXHUKY W NpucrnocobneHmss B MCNpaBHOM
COCTOSIHUM, NOOAEPXKMBATb YNCTOTY HA CBOEM pabovem mecTe, cobnoaaTtb YCTaHOBIEHHbIN
NopsiAOK XpaHeHUst MaTepurarnbHbIX LEHHOCTEN U LOKYMEHTOB.

3.1.5. CogepxaTb cBOe paboyee mecTo n obopyaoBaHne B NOpsiaKe, YNCTOTE U UCMPABHOM
COCTOSIHMM, NOAAEPKUBATb YNCTOTY M NOPSLOK BO BCEX MOMELLEHUAX U Ha Tepputopun HOY
AMNO «OTkpbiTas wkona éusHeca».

4. OcCHOBHbIe 06513aHHOCTH paﬁoTHMKOB aAMUHUCTPATUBHOIO annapata



4.1. BbinonHaTb Bce 00s3aHHOCTKU, BO3noxeHHble Ha YOY [AMNO «OtkpbiTas wkona
OusHeca» kak pabortogatens un  obpasoBaTenbHOE  yypexaeHue  TPYAOBbIM
3aKoHO4ATENbCTBOM, 3aKOHOA4ATENbLCTBOM 06 06pa3oBaHMM, yCTAaBOM U UHBIMU FIOKarbHbIMU
HOpPMaTUBHbLIMW akTaMu BO BceXx cdpepax ero AeaTenbHOCTMH.

4.2. Ob6ecneynBaTb HOpMarbHYH OpraHu3aumio paboTbl AN COTPYAHUKOB BCEX KaTeropuii
3aKpenneHnem 3a HuMM 00OopyaoBaHHbLIX paboymx MecCT, YCnoBUS Tpyda Ha KOTOpbIX
COOTBETCTBYIOT rOCyAapCTBEHHbIM CTaHAapTaM 6e30MacHOCTM, CaHUTapUM U TUTUEHDI.

4.3. Ob6ecneunBatb paboTHMKOB HeobxoaumMbiM  obopyaoBaHMEM, AOKYMEHTaUMER;
OCYLLECTBMNATb MaTepuarnibHO-TEXHUYECKOE OCHalleHne obpa3oBaTernibHOro npouecca,
obopyaoBaHMe MOMELLEHMIA pPas3NUYHOro HasHadeHusl, HO B MNepBYyD o4vepedb Y4ebHbIX
ayaANTOPUIA U MHbIX NOMELLEHUIN, B KOTOPbIX OCYLLIECTBNSETCH y4eOHbIN npouecc.

4.4. He nosgHee, 4em 3a 1 geHb OO Hayana 3aHATUM coobwaTtb npenogasaTensaMm U
06BbABNATL 06yYatoLWMMCS pacnmucaHne nx ydebHbIX 3aHATUN.

45. He ponyckatb K pabote (y4ébe) paboTHuka (oby4arolierocsi) B COCTOSIHUM
arnKorosibHOro, HAPKOTUYECKOro UM TOKCMYECKOTrO ONMbAHEHMS.

4.6. Cobniogatb 3aKkoHOA4ATENBLCTBO 06 OXpaHe Tpyaa, yny4dlwaTtb YCroBus Tpyaa n y4ebbl B
YOV OMNO «OTkpbITas wkona busHecay.

4.7. TpuHMMaTb Heobxoanmble Mepbl MO NPOUIAKTMKE NPOM3BOACTBEHHOIO TpaBMaTU3Ma,
npoBOANTbL 0By4eHME 1 NEPUOANYECKMN KOHTPONMPOBATb 3HaHKe 1 cobnogeHne paboTHkamm
n obyyarowmmmncs TpeboBaHMM MHCTPYKLMIA NO TEXHMKE BGE30MacHOCTU, NPOU3BOLCTBEHHOWN
CaHuUTapuun 1 rMrmeHe Tpyaa, NPOTUBOMOXapHON OXpaHe.

4.8. Ob6ecneuMBaTb WUCMpaBHOE coAepXaHMe MOMeELLEHUNn, obopyaoBaHUSA, CUCTEM
OTONNEHUSA, OCBELLEHMS, BEHTUMSAUMM, CO34aBaTb HOPMAalibHble YCMOBUSA AN XpaHeHus
BEpXHen oaexabl paboTHMKOB 1 oby4atowwmxca. ObecneumBaTth ObITOBbIE HYXObl PAOOTHUKOB,
CBSI3aHHbIE C WCMNOSIHEHMEM UMM TPyaoBbIX 00siI3aHHOCTEN, a Takke ObITOBble HyXAbl
oby4aroLmxcs, cBA3aHHbIE C NPOLECCOM X 0ByYeHus.

4.9. Ob6ecneumBaTtb Bblgayy paboTHMKaM (NMUMOO NepeyvncrieHne Ha CYeT, YyKa3aHHbIN
paboTHMKOM) 3apaboTHOW nnaTthl 3a BCE BUAbI paboT He pexe, YeM Kaxable norimecsua B
TeyeHue Tpex paboymx gHen C MOMEHTa HacCTyneHUsl YCTaHOBIIEHHOMO CPOKa BbINsaThl.

4.10. CBOEBpEMEHHO MNpPeaoCTaBnATb OTNycka BceM paboTHMKamM B COOTBETCTBUMM C
yTBEPXAEHHBIMU rpadoukamMm OTMYCKOB.

4.11. OGecneumBaTb CUCTEMATUYECKOE MOBbLIWEHNE KBanudukauMm negarormyeckoro
nepcoHana u gpyrux pabotHukos HOY AMNO «OTKpbITada wkona 6usHeca.

4,12. OcywecTBnsaTb 06s13aTeNbHOE coumanbHoe cTpaxoBaHne paboTHNKOB B COOTBETCTBUM
C 3aKOHOOATENbCTBOM.

4.13. CnocobcTBOBaTb CO34aHUO B KOSMEKTMBE [AOENI0BOW, TBOPYECKOW OOCTaHOBKM,
BCEMEPHO MOAAEpXMBaTb W pasBMBaTb WHULMATMBY W  aKTUMBHOCTb pPabOTHMKOB;
CBOEBPEMEHHO paccMaTpmBaTb NPeAnoXeHns paboTHUKOB MO YIyYLLIEHWIO YCITOBUIA Tpyaa.

5. Pabouee BpemMs n BpemMsi oTabixa paGOTHUKOB

5.1. PaboyMm BpemMeHeM cuuTaeTcs Bpemsi, B TedyeHMe KOTOporo paboTHMK [OKeH
BbINOMHSATL CBOM TpyAoBble 06S13aHHOCTU, a Takke Apyrve nepuodbl BPEMEHU, KOTOpble B
COOTBETCTBUM C 3aKOHOAATENBCTBOM OTHOCATCS K paboyemMy BpeMEHMW.

5.2.  Y4ebBHbIM NpoLEecC OCYLLECTBSETCA B COOTBETCTBUM C YYEOHbIMM nnaHamu W
pacnucaHnem 3aHaTUN.



5.3. HopmanbHass npodomkuTenbHOCTb paboyero BpeMeHW YycTaHaBnuBaeTcs B
COOTBETCTBUM C TpeboBaHMAMU 3akoHodaTenbcTBa PO 1 TpynoBbiM [JoroBOpOM.

5.4. [lpuBneyeHne pabOTHMKOB MO MHUUMATMBE agMUHUCTpaATMBHOro otgena YOY OO
«OTKkpblTas wkona 6GusHeca» Kk paboTte B BbIXxogHble W Hepabouvme npasgHUYHbIE [OHW
A0NycKaeTCs B UCKNIOYUTENBHbIX ClyYasiX B COOTBETCTBUM C TPYAOBbIM 3aKOHOL4ATENbCTBOM
n c cornacus paboTHuKa.

5.5. [Onsa pa6OTHVIKOB yCTaHOBJ1€Ha NdTnAHEeBHadA pa60l-|aﬂ Hedend.

5.6. B 4YOY [ONO «OtkpbiTaa wkona 6uaHeca» OTAENbHbIM KaTeropusim paboTHUKOB
pykoBoanTenem MoryT 6biTb YCTaHOBIEHbI 0COObIE peXxXrMbl paboyero BpeMeHMU:

5.6.1. [Ina paboOTHMKOB, HENnocpeacTBeHHO obecneudmBaronx y4yebHbIM Mpouecc, MOXeT
yCTaHaBnMBaTbCA  WecTugHeBHaa  pabodas  Hegens. MepeyeHb  paboOTHMKOB,
HenocpeACTBEHHO 06CNYXMBaKOLWMX y4eOHbIN Npouece, onpeaenseTcs pykoBogmTenem;

5.6.2. B cBSI3n ¢ NpoN3BOACTBEHHON HEOOGXOAUMOCTLIO OTAENbHLIM KaTeropmusmMm paboTHUKOB
MOXeT YCTaHaBNMUBATbCA PEXUM HEHOPMWPOBAHHOrO pabodero BpeMEHW, MpuU KOTOPOM
paboTHMK MO pacnopsbkeHutio paboTogaTenss anNM3oAuYeckn nNpu  HeobxoaumocTu
npuBreKaeTcs K BbINMOMHEHUIO CBOWX TPYAOBbIX (PyHKUMIA 3a npedenamMyv HopmarbHOM
NPOOOIMKUTENBHOCTUN paboyero BpeMeH!.

5.7. KoHTponb 3a cobniogeHneM pacnucaHusi y4ebHbIX 3aHATUA  OcyLecTBrsieTcs
PYKOBOAMUTENEM.

5.8. [paduk paboyero BpemeHn onsa paboTHUKOB, paboTalomMX Ha YCIOBUAX HEMOSHON
3aHATOCTU, YTBEPXKOAETCS PYKOBOAUTENEM.

5.9. C oTtgenbHbiMM KaTeropusimn paboTHukoB nogpasgeneHun YOY [AOMNO «OTkpbiTas
WwKona GuaHeca» MOXET 3aKn4yaTbCA CPOYHbIN TPYAOBOM OOrOBOP B CBSI3M C BPEMEHHbLIM
XapaKkTepoM OCyLLEeCTBNAEMbIX MU PaboT.

5.10. OcHoBaHMA N NOPSOOK NPeAoCTaBNEHUs, a Takke MPOAOIPKUTENbHOCTb €XEerogHbIX
OCHOBHbIX OTMYCKOB paboTHMKaM onpenensdercs 3akoHogaTenbcTBoM, yctaBom YOY [AMNO
«OTkpbITas wkona 6usHecay, HacToAwmMMK Mpasunamu.

5.11. B ucknouuTenbHbIX Criyvasix, Korga npeaocTaBrieHmne oTrnycka paboTHUKY B TEKYLLEM
paboyeM rogy MOXeT HebnaronpusaTtHO OTpasUTbCA Ha HoOpMmanbHOM xoge paboTbl
opraHuMsauun, OonyckaeTcsa € cornacust paboTHUKa nepeHeceHue OTMycka Ha crenyloLlmn
pabouun roa. MNpu 3aTOM OTNyCK JOMKEH BbITb MCNOSMb30BaH He No3gHee 12 mecsueB nocre
OKOH4YaHUs Toro paboyero roga, 3a KOTOpPbIN OH NpefoCTaBNAETCs.

6. MoowpeHuns paboTHUKOB

6.1. 3a o6pa3uoBoe BbLINOMIHEHME TPYAOBbLIX O0OA3aHHOCTEW, MNPOOOIKUTENBbHYHO
6e3ynpeyHyto paboTy, HOBAaTOPCTBO B TPYAE U 3a Apyrne AOCTUXeHus B paboTe, kK paboTHMKaM
MOTyT NPUMEHATLCA CreayLwme BUAbl NOOLPEHNI:

a) obbsBneHne 6rnarogapHoOCTU;

0) AEHEeXHas npemus;

B) HarpaxxgeHue LLeHHbIM NO4apKoM;

r) ApYyroe nooLpeHms.

MoowpeHns o6bsABNAITCA NPUKA30M PyKOBOAUTENS, AOBOASATCA A0 CBEAEHUSA KONMEKTMBA.
7. OTBeTCTBEHHOCTb 3a HapylueHue TPYAOBOW AUCLUNINUHDI

7.1. HapyweHuss TpyaoBoW AOUCUUMIUHBLI, TO €CTb HEWCMOSNIHEHME WNW HeHaanexalliee
NCMOSHEHWe No BUHe pabOTHUKA BO3MOXEHHbIX HA HEro TPYOoBbIX 00sI3aHHOCTEN, BMNEKyT 3a



coboii NpUMEHeHNe Mep AMCLMMNIIMHAPHOIO B3bICKAHWS, a Takke MPUMEHEHUE WHbIX Mep,
npeaycMOTPEHHbIX AeNCTBYIOLMM 3aKOHO4ATENbCTBOM.

7.2. 3a HapyweHue Tpygoson avcumnnuHel pykosogutens HYOY AOMNO «OTkpbiTaa wkona
BuaHeca» MOXeT NPUMEHUTb K paboTHUKY crieayowme ANCUnniMHapHble B3bICKaHNUS:

1) 3amMevaHue;
2) BbIrOBOP;
3) YBOJIbHEHME.

7.2.1. YBOnbHEHWE B Ka4eCcTBE Mepbl AUCLUMNIIMHAPHOIO B3bICKAHWUS MOXET ObITb MPUMEHEHO
B nopsiake U B cny4asix, YCTaHOBMEHHbIX TpyaoBbiM kogekcoM Poccuiickon depepaummn v
NHbIMK dbeaepanbHbIMU 3aKOHaAMMW.

7.2.2. o0 npuMMEHeHus OUCUUNIIMHAPHOrO B3bICKAHMS OT paboTHMKA [OOMMKHO OblTb
3atpeboBaHoO NMcbMeHHoe 0b0bsicHeHne. OTkad paboTHMKa AaTb Takoe 0O6bACHEHME OOSMKEH
ObITb NMMCbMEHHO NOATBEPXKAEH aKTOM.

7.2.3. QucumnnnHapHoe B3bICKaHWE MNPUMEHSIETCA HEMNOCPEACTBEHHO 3a OBHapyXeHMeM
NPOCTYrnKa, HO He No3gHee OAHOro Mecsua CO OHA ero obHapyXXeHUs, He cuYUTas BpPeMEHMU
B6onesHn paboTHMKa nnn npedbiBaHMs €ro B OTMyCKe.

7.2.4. B3bICKaHNe He MOXeT OblTb NPUMEHEHO NO34HEEe WeCTU MecsLEeB CO OHS COBEPLUEHUSN
NPOCTynka, a no pesynbTaTaMm peBuU3UN WM  NPOBEPKN (PUHAHCOBO-XO3ANCTBEHHOW
AeATeNlbHOCTN — He No3gHee ABYX fneT CO [HS ero cosepueHus. B ykasaHHble CpPOKU He
BKIMOYaeTCs BpeMs NpOM3BOLCTBaA MO YroriloBHOMY Aeny.

7.2.5. 3a kaxgbin NPOCTYMNOK MOXeT ObITb nMPUMEeHeHO TOJ1IbKO OAdHO AucuuniinHapHoe
B3bICKaHUe.

7.2.6. MNpykaz o NPUMEHEHUM AOUCUUMIIMHAPHOIO B3bICKAHWUS C YKa3aHMEM MOTUBOB €ro
npuMeHeHust 06bsIBNsieTcs paboTHUKY, NOABEPrHYTOMY B3bICKAHWIO, MO PacrucKy B TeYeHne
TPEX paboymnx OHeN Co OHS U3aaHUs COOTBETCTBYHOLLIErO NpuKasa.

,D,VICLI,I/II'IJ'II/IHapHOG B3bICKaHMe MoOXeT ObiTb 006)XanoBaHO B nopsaake, yCTaHOBJIEHHOM
3aKOHOO4AaTeJIbCTBOM.

7.2.7. Ecnu B TeyeHne roga co AHS NpUMEHEHUst AMCUMNITMHAPHOIO B3blCKAHUS PabOTHUK He
OyaeT noABeprHyT HOBOMY AUCLMNIMHAPHOMY B3bICKAHWUIO, TO OH CYMTaETCs He WMELLUM
ANCUMNIMHAPHOIO B3bICKaHUS.

7.2.8. OucumnnuHapHoe B3biCKaHWe MOXeT OblTb CHATO 40 UCTEYEHMs roga pykoBoguTenem
YHOY AOMNO «OtkpbiTas wkona ©6usHeca» no COBCTBEHHOM WMHULMATMBE, MO WMHULMATMBE
paboOTHNKOB, €eCcnn NOABEPrHYTbIM AUCUUNIIMHAPHOMY B3bICKAHWIO HE COBEpLUMST HOBOTO
NpocTyrnka n npossun cebsa kak 406POCOBECTHbBIN PabOTHUK.

8. OTBeTCTBEHHOCTbL aAMUHUCTPATUBHOrO oTAeNa 3a HecobniogeHue Mpasun

8.1. 3a HeucnonHeHwe unM HeHaanexailee WCNOSIHEHNE agMWHUCTPATUBHLIM OTAENIOM
BO3/10>KEHHbIX Ha Hero HacToswmmmu Npasunammn obszanHHocTen YOY [ONMO «OTkpbITas wkona
On3Heca» HeceT OTBETCTBEHHOCTb B COOTBETCTBMM C OEWCTBYIOLIUM 3aKOHOL4ATENbCTBOM WU
HaCTOALWMMM NpaBUIaMu.

9. Mopsaaok B noMeLeHuax

9.1. 3a ucnpaBHOCTb 060pyAoBaHUA B KabuUHeTax M 3a roTOBHOCTb Y4e€OHbIX nocobun K
3aHATUAM OTBeYaloT npenogasaTenu.

9.2. B nomewweHusax HOY AMNO «OTkpbITas wkona busHeca» BOCNpPELLAOTCA:
a) noBegeHne, 3aTpyaHaoLee HopmMarnbHy paboTy;



) ynotpebneHve CAMpPTHbIX HaMUTKOB, KypeHMe W CcpeacTB  TOKCMYECKOro W
HapKOTUYECKOro OMbSIHEHWS;

B) asapTHbIe Urpbl
r) efa, HannTKW.

9.3. 4OY ONO «OtkpbiTaa wkona 6u3Heca» obs3aHa obecneynTb OXpaHy Yy4ebBHOro
3aBefeHns, COXpaHHOCTb 0OOpyLOBaHUSl, WHBEHTapst M OPYroro MMyLlecTBa, a Takke
noaaepxaHme HeobXo0AMMOro nopsiaka B y4e0OHbIX, ObITOBLIX M MHOrO Ha3HaYeHUs 30aHNSX.



